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Practicum Office staff

▪ Eileen McKee - Assistant Dean, Field Education e.mckee@utoronto.ca

▪ Catherine Connochie - Practicum Assistant catherine.connochie@utoronto.ca

▪ Matthew Cho - Practicum Assistant Matthewyoung.cho@utoronto.ca

▪ Alexi Sparaggis - Practicum Coordinator alexi.sparaggis@utoronto.ca

▪ Samar Hossain - Practicum Coordinator samar.hossain@utoronto.ca

▪ Miri Ben-Dat - Practicum Coordinator miri.ben.dat@utoronto.ca

▪ Leah Potash - Interim Practicum Coordinator leah.potash@utoronto.ca

▪ Mel LeBlanc - Coordinator, Indigenous Initiatives mel.leblanc@utoronto.ca
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SWK 4702Y Practicum 2

•Commences September 13, 2023

•Deferrals are accepted in approved 
cases. Application is required and can be found on 
the Practicum website

•Spring/summer 2024 practicum matching protocol 
will be communicated in January 2024
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Time Requirement

• 71 7-hour days (497 hours)

• 21 hours a week (based on a 7-hour day), 
Wednesday, Thursday, Friday, from September to 
early April.
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Practicum Matching Options

1. Practicum Administration System (PAS)

2. At place of employment: application on Practicum website

3. Off-PAS: Outside of the PAS: competitive; unique schedule or located 
outside GTA

4. In your home community: Contact Practicum Office

5. In approved circumstances, summer 2024. Application on Practicum 
website

6. Personal circumstances for which the Practicum Office may be a 
support
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Alternatives

You will not participate in the PAS process if:

• you accept an Off PAS (competitive, unique or outside-the-
GTA) practicum

• you secure a practicum in your place of work or your home 
community (consult with the Practicum Office first)

If your alternate practicum does not go forward, the Practicum 
Office will work with you.
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PAS Matching Process Overview 

The PAS displays all practicums available that are not competitive/off-
schedule 

• Read all practicum descriptions in your field of study

• Be sure that you can meet the requirements indicated

• Select 5 interviews/practicums on Form A

• Submit Form A on the PAS. Submission schedule is posted on website

• Practicum Office runs the computer program

• Results: 1 interview/practicum match which is your confirmed

practicum; displayed on your PAS profile
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What you will see on the PAS

• Description of organization, populations served, services offered

• Remote or in-person (current at the time the PAS opens to view). This 
may change.  

• Requirements (language, experience, evening hours, own car, etc.)

• Red text indicates when 10 students have selected the same = in 
demand

• Practicums may be added or withdrawn

• “UPDATED”, “NEW” practicums will be indicated in red text
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PHA and Collaborative Program 
Practicums

• Note: Students who completed Practicum 1 in a PHA (Public Hospitals 
Act) hospital in the GTA cannot select a PHA hospital in the GTA for 
Practicum 2 whether viewed on website or through PAS

• Note: Practicums designated as appropriate for Addictions or Aging 
collaborative programs are prioritized first for students enrolled 
in CoPAS (Collaborative Program in Addiction Studies) and Aging, 
Palliative and Supportive Care Across the Life Course programs
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Requirements

Immunization for non-PHA sites, will be specified in "Other" field 
N95 Respirator/Mask Fitting. You may be required to research clinics
Influenza Vaccination (Flu shot), Covid vaccinations
Police Reference/Vulnerable Sector Check
Driver's License
Use of Own Car
Travel by public transportation 
Comfort working with the population being served
Comprehensive report writing and documentation
Lived experience/Current member of the community being served
Evening, weekend or changing shift attendance
Language (specify in field below)
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PHA Requirements

Students whose practicum is in a health care facility under the Public Hospital Act 
(PHA)

• The FIFSW Immunization Record form must be completed by your health 
provider

• Form is available on FIFSW website

• The completed Immunization Record Form is emailed in confidence by your 
health care provider to the FIFSW external contracted nurse who reviews and 
confirms compliance

• Failure to be in compliance may delay or cancel a practicum at a PHA 
organization
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Costs/fees

• The health care provider completing the FIFSW immunization form 
and/or TB test

• Mask-fit testing (may be $40)

• Vulnerable Sector Screening (VSS) by Toronto Police Services ($20.00 
plus cost of certified cheque/money order)

• Vulnerable Sector Screening fee may differ in other jurisdictions
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Form A

• Form A submission date, closure of the PAS, and reopening of the PAS 
to view is posted on the website

• The PAS will NOT accept fewer than 5 selections on Form A

• There is no benefit to submitting early

• You may resubmit Form A as many times as you like until the deadline 
date. The PAS will use the last submission. After the deadline, changes 
cannot be made
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If you are not matched with a practicum

• The Practicum Office will contact you with next steps

• New practicums and unmatched practicums are only available to 
students not matched in the first round of matching and incoming late 
admit Advanced Standing students

• Email your choices to the Practicum Office
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Practicum Trades

• You may trade your practicum with another student if NEITHER of you 
have contacted the field instructors.

• E-mail the Practicum Office by Wednesday May 3 at 12:00 noon with:

• your name and practicum title

• the name and practicum title of the student you wish to trade with.

• Copy (cc) your trading partner. Send only one email per trading pair, 
but be sure your trading partner is cc’d.
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Matching Schedule

• PAS opens to view practicums: Monday April 17

• Form A (practicum choices) due: Friday April 21

• PAS opens to view practicum match: Thursday April 27

• Interviews may begin: Thursday April 27

• Trade deadline: Wednesday May 3

23



Interviews

• The format and depth of the interviews vary 

• You may be asked to:
o talk about your practice or volunteer experience;
o respond to case scenarios; 

o write sample case notes or process recordings; 

• Some interviews may involve the entire team

• Resumes, cover letters - ask field instructor(s) prior to the interview if 
they wish to receive a resume

• This is a learning opportunity - let them know what you want to learn
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After the Interview

• If you have concerns after the interview, contact the Practicum Office 
immediately.

• Field instructors may also provide feedback to the Practicum Office in 
confidence

• Barring any serious concerns that arise during the interview, your match 
is considered final
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Contacting Agencies

• Please note: our partner organizations have specific protocol for 
accepting practicum students. Please do not negotiate personal and 
informal arrangements.

• To inquire about a practicum that is not offered on the PAS, or an agency 
not on the Partner Organization on the FIFSW website, please contact 
the Practicum Office.
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Accessibility Accommodations

• If accommodations in practicum are needed, you are required to register 
with the U of T Accessibility Office (Student Life). 

• The Practicum Office will support any accommodations requests 

• Notify the Practicum Office as early as possible if you are registering with 
Accessibility Services 
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Questions?
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