
WELCOME SESSION 
Practicum Matching  

 
April 18, 2016 



 
WELCOME TO THE  

FIFSW 



Practicum Office 
Team 

 
 Eileen McKee - Assistant Dean, Field 

Education e.mckee@utoronto.ca 

 Mindy Coplevitch - Practicum Coordinator 
m.coplevitch@utoronto.ca 

 Rahel-Leigh Peckett – Practicum 
Coordinator rahel.peckett@utoronto.ca 

 Denise Russell- Administrative Assistant 
practicum.fsw@utoronto.ca 



Role of the Practicum Office 
Administer the practicum course 

Match students to the field 
Train Field Instructors 
Work with Faculty Field Liaisons 
Secure field placements 
Monitor field placements 
Problem solve and mitigate obstacles to quality 

practicum 
 
 

 



Practicum Time Requirement  
 Approximately 75 days or 525 hours  
 8 hours -1 hour = 7 hours  
 Follows the academic calendar to facilitate 

integration of theory and practice 
 September 14, 2016 –April 7, 2017 
 Practicum:  3 days a week-Wednesday, Thursday 

and Friday 
 Statutory holidays and Reading Week are exempt 
   
 

 
 



Practicum Administration System -  
PAS 

 A web based electronic data base  
 Educational Coordinators, Field Instructors, Faculty 

Field Liaisons and students have access 
 This is a practicum-specific data base, different from 

the University’s student record system (ACORN)  
 Vehicle for Field Instructor (s) and Student  to 

complete midterm and final evaluations  
 



PAS PROCESS Overview 

Four Steps to the YEAR II/Advanced Standing 
matching process 

 1.Select Interviews/practicums on FORM A 
 2. View matches and attend 2 interviews *** 
 3. Rank the interviews on FORM C 
 4. Practicum Office finalizes the practicum 

 match on the PAS 
 



 ****If you are not matched with 
 2 interviews  
 If the algorithm matches you with 0 or 1 

interview, the Practicum Office will contact 
you before the PAS opens for everyone to 
view their matches 
 You revisit the PAS  
 You will be given a date by which to submit 

FORM A again with up to 5 selections 
 The Practicum Office runs the PAS again only 

for these students  
 
 



SELECTING  INTERVIEWS/PRACTICUM  
FROM THE PAS 

 Filter by your specialization 
 Select  5 settings  
 It is more likely that the PAS will match you  with 2 

interviews when the setting is not in high demand  
 Historically 20% of students are not matched with 2 

interviews on the first run of the PAS. Every year is 
different 

 The Practicum Office supports students and has a 
process until all students have 2 interviews  



 
When the PAS Opens   

 
 Look for: 
 practicums in your specialization (filter); 
 practicums in/out of Toronto; 
 direct, indirect or mixed settings. D, I, M 
 Note: Ensure the descriptions meet your 

combined/collaborative program 
 Read information on each practicum unit 
 Read carefully the requirements and ensure these can be 

met 
 Select 5 practicums for interviews on FORM A 
 Select a variety of settings 

 
 



What you will see on the PAS 
 Description of organization, populations served, 

services offered 
 Description of what you will do - in what activities 

you will be involved;  
 Intervention approaches, learning opportunities 
 Field Instructor's  teaching style, expectations of you 

as a student 
 
 



What you will see on the PAS 
(con’t.) 

 Specializations: C&F, MH&H, SJ&D, Gerontology, 
HSML - Human Services Management and 
Leadership ( formerly SSA),  

 Many practicums are designated in more than one 
specialization 

 Types of supervision –  reflected by the number of 
field instructors on the practicum profile: individual  
(1-1); rotational (2 or 3) sequential; shared (2-1 co-
supervision) 

 
 
 



 For example:  
 drivers license; use of own or agency car; evening 

attendance; weekend attendance; 2 step TB test, 
Mask fitting, flu shot (or alternative measure); police 
and vulnerable persons sector check, schedule 
flexibility, second language, LGBTQ specific, 
aboriginal specific, travel between locations, home 
visits  

 
 

Requirements 



Requirements 
 Health care facilities under the Public Hospital Act 

(PHA) require compliance with immunization 
requirements (statutory).  

 FIFSW immunization form is available on the 
FIFSW website. Your health care provider 
completes the FIFSW form. The FIFSW form is then 
forwarded by your health care provider in 
confidence to a contracted external nurse for review  



Requirements 
 NOTE: Some requirements may incur costs to you  
 For example:  
 Mask Fitting may be $40.00 
 Vulnerable Persons Check by Toronto Police 

Services may cost $20.00 plus cost of certified 
cheque/money order 

 Health care provider’s cost for completing the 
FIFSW immunization form is at the discretion of the 
provider         



Remember 
Practicum must  be designated in your specialization  
 Practicum must comply with a combined or 

collaborative program. If in doubt, check with the 
Coordinator of the program 

 Update your own PAS profile, particularly  your U of 
T email address (when available) to ensure receipt 
of important practicum information 



How the PAS Works 
 The PAS algorithm determines the interview matches 
 Behind the scenes the computer code:  
 Step 1. The PAS is programmed to work towards matching 

the most students with 2 interviews(from your 5 selections) 
 Step 2: The PAS is then programmed to improve the 

interview matches by looking at each student’s ranking  
 It is possible that the PAS results in 0 or 1 interview from the 

practicums you selected. This is not uncommon 
 If you are not matched with 2 interview matches there are 

more opportunities to select from the PAS 
 All students have 2 interviews 

 



How the PAS Works 
 RED alerts you when a practicum is popular 
 RED will pop up when 10 students have selected the 

practicum  
 You can make changes until the last date    
 PAS is not static. It changes - practicums are added and 

withdrawn  
 A practicum may be withdrawn if the organization has 

internal changes or if the field instructor deems they cannot  
fulfill their commitment to field supervision. 

 The majority of practicums are in named on the PAS by the 
time the PAS opens for viewing.  A small number may be 
received at any time 

 



How the PAS Works 
 You indicate your 5 selections into the PAS on  
    Form A by the closing date  
 PAS will NOT accept less than 5 selections 
 You can resubmit Form A as many times as you like 

until the deadline time and date. PAS will run your 
last submission. After the deadline, changes cannot 
be made 





Information populated 
from admissions 
record 



Information populated 
from admissions 
record 







 



 



If you are not matched with 2 
interviews  

 
 If the result is 0 or 1 interview, the Practicum 

Office will contact you before the PAS opens  
 You are asked to revisit the PAS and select 

again 
 You will be given a date by which to submit 

FORM A again with UP TO 5 more interview 
selections 



If you are not matched with 2 
interviews  

 
 The Practicum Office runs the PAS again for  

ONLY students who were not matched with 2 
interviews  
 



 After the submission date of FORM A, new 
practicum opportunities may be received. 
These are first available to students who were 
not matched with 2 interviews in the first run 
of the PAS. 
 



Tentative Schedule For the 
Matching 

 Detailed dates, times and deadlines will be 
communicated  to you as soon as possible through 
email and through the Practicum page of the FIFSW 
website 

 For now: 
 End of April 2016- PAS will be open to view 

practicum opportunities. Read all available in your 
specialization. You will have about one week to 
submit  Form A  

 Select 5 interview choices using Form A   
 



Tentative Schedule (cont.) 
 The PAS will then close for about 3-4 days while the 

Practicum Office runs the algorithm  
 Students who were not matched with 2 interviews 

will be contacted before the PAS reopens 
   When the PAS reopens, you can view your 2    
 interview matches  
 Field instructors also view the interview matches 

Field Instructors expect to be contacted by you to 
arrange the interview 

 Interviews occur during the months of May and June 
2016   



Tentative Schedule (cont.) 
 Following the 2 interviews, you rank your 2 choices 

using Form C. Both fields must be filled  
 The Practicum Office will confirm the deadline date 

for submission of Form C in June.  
 If after your interview(s) you believe one or both of 

your 2 practicums will not work for you, contact the 
Practicum Office immediately –before the PAS you 
submit FORM C   



Tentative Schedule 

 Following the interviews Field instructors also 
input their feedback to the PAS - Yes or No  
 



The Interviews 
 

 Resumes, cover letters - ask Field Instructor(s) prior 
to the interview if they wish to receive a resume  

 This is a learning opportunity- let them know what 
you want to learn 

 Each field instructor interviews two students  
 During the interview, Field Instructors CANNOT 

confirm whether this will be your practicum. Field 
Instructors respond on the PAS with a “yes” or “no”.  

 The algorithm determines the match 
 



 
Practicum Matches are 

Confirmed 
  In June, 2016 PAS is open for you to view the 

confirmed practicum 
 The Practicum Office contacts all students who 

were not matched with a practicum BEFORE the 
PAS opens for all to view 

 The Practicum Office works with all students until a 
practicum match is confirmed  

 September 14, 2016-First day of practicum 
 



PLEASE BE ADVISED 
 Our partner organizations have set out protocol for 

practicums. Students cannot negotiate personal and 
informal arrangements. Field instructors who were 
approached by a student  without the collaboration 
of the Practicum Office, will be asked by the 
Practicum Office to offer their practicum to all 
students in the cohort. If the field instructor agrees, 
the practicum will be posted on the PAS for all. 
 



Practicums outside of PAS 
Process (2016-2017) 

 Competitive YEAR II/Advanced Standing Practicum 
opportunities are available “Competitive” because 
they are also available to other  academic 
institutions  

 Competitive opportunities are listed on the FIFSW 
website with the application closing dates  

 You may apply to these opportunities AND 
participate in the PAS process 
 
 
 
 
 
 

 
 
 
 
 

 
 



Counseline 
 

Counseline is a unique clinical initiative 
sponsored by the University of Toronto Health 
and Wellness, the FIFSW, and the Faculty of 
Arts and Science and its undergraduate 
colleges, working in collaboration with the 
University of Toronto Sexual and Gender 
Diversity Office. Counseline offers MSW interns 
a rich opportunity to learn and practice 
counselling skills with a diverse population in a 
stimulating university setting.  



Counseline 

 MSW interns provide counselling, both face-
to-face and online, to undergraduate students 
across the St. George campus: services are 
embedded at St Michael’s College, University 
College, Woodsworth College, FIFSW, New 
College and Sidney Smith. Interns work as 
part of a multidisciplinary team collaborating 
and consulting closely with Health and 
Wellness. 



Always in Motion 

 The PAS is not static. Practicums are added 
and withdrawn  
 By email the Practicum Office will 

communicate when a practicum is withdrawn 
  
Our subject line is: IMPORTANT PRACTICUM 
   INFORMATION 



SUMMER PRACTICUM 2017 
 Only in EXCEPTIONAL circumstances 
 FIFSW is an integrated program; class 

assignments often depend on simultaneous 
practicum activities 
 If a summer practicum is necessary, submit 

your proposal  in writing to the Assistant 
Dean, Field Education,e.mckee@utoronto.ca. 
 Determined on a case-by-case basis  
 



SUMMER PRACTICUM 

 If approved by Assistant Dean, advise the 
Practicum Office at least 4 months before 
summer semester begins. Schedule meeting 
with Mindy 
 Complete a DROP form for the September 

2016 practicum. ADD the practicum course 
when summer 2017 registration opens 
 



FACULTY FIELD LIAISON (FFL) 
 Your assigned FFL is your “go to” person 
 The name of your FFL will be on your PAS profile by the first 

week of the semester 
 Group meetings with your FFL occur throughout the 

academic year at the FIFSW (approx. 4 group meetings) 
 First meeting is September 12 or 13, 2016 
 Check Field Education Schedule on website for dates 
 Attendance is expected 
 



Accommodations 
 

 If accommodations are required, it is a 
requirement that you register with U of T 
Accessibility Office. The Practicum Office will 
work with you  
 Notify the Practicum Office as early as 

possible, preferably before the PAS is run.  
 
 



PRACTICUM MANUAL 

 On the FIFSW website  
 Read through the Practicum Manual at: 

http://socialwork.utoronto.ca/practicum/practicum-
manual-2/ 

 Regularly check the Schedule on the website 
 



Partner Organizations 

 A list of organizations partnered with FIFSW  
are listed on the FIFSW website 
 These practicums may or may not be offered 

in the academic year 2016-2017 



Questions 
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